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SETUP EASYPOST SHIPPING INTEGRATION
Use the Easypost shipping integration to purchase shipping labels for Discogs or Reverb LP orders via Rhythmic Equations.
To purchase shipping labels within Rhythmic Equations, you will need to sync your Easypost account. Login to your Easypost
account and click on your username and select “API Keys”. Look for “Production API Keys” section and select “Copy.”

Navigate back to the “Profile Settings” screen in Rhythmic Equations.

Click on the Easypost logo from the “Profile Settings” screen.
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You will be presented with the Easypost Integration form. Paste the Easypost API token from your clipboard into the Easypost
API Token and fill in your FROM ADDRESS information. This is the default FROM ADDRESS that Rhythmic Equations will use when
generating each label. Click “Update” after completing the form.

You will receive a success message stating that your Easypost account has been successfully added.
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SETUP REVERB LP INTEGRATION
Use this integration if you want to sync Reverb LP orders with Rhythmic Equations. If you have the Easypost integration setup,
you will be able to ship & update Reverb LP orders via Rhythmic Equations.
To sync Reverb orders with Rhythmic Equations, navigate to the “Profile Settings” screen within Rhythmic Equations.

Click on the Reverb logo from the “Profile Settings” screen.

You will be presented with the Reverb login page. Enter your Reverb LP credentials and select “Log In.”
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Upon successful integration, you will see a message stating, “Reverb successfully integrated.” If an error occurs, the message will
state the error that occurred.
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SETUP SQUARE POINT OF SALE INTEGRATION
Use the Square point-of-sale integration to create Square inventory items and update Square inventory item quantities.
To sync Square inventory items with Rhythmic Equations, navigate to the “Profile Settings” screen within Rhythmic Equations.

Click on the Square logo from the “Profile Settings” screen.

You will be presented with the Square login page. Enter your Square credentials and select “Sign In.”
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Upon successful integration, you will see a message stating, “Square successfully integrated.” If an error occurs, the message will
state the error that occurred.
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SEARCHING AND ADDING ITEMS TO DISCOGS INVENTORY
Browse to the Rhytmic Equations home page and search for the artist or record that you would like to add to inventory. You can
also search by catalog number, matrix number, label, or any other detail about the record you would like to add to inventory.
Click the “Search” button to view results from the Discogs database.

Your search results will load. Use the search filters (highlighted below) to filter to the specific pressing / variation you want to
add to inventory. Filter by label, format, catalog number, year, title, country, or Discogs ID to drill down the specific variation you
are listing.
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Click on the “View Details” button to view release details. The following page will appear showing release thumbnails, have /
want / for sale quantities, as well as suggested prices for each condition. This will help confirm that this is the correct variation of
the record you want to add to inventory. Once you have confirmed the release details, click on the “Add to Inventory” button.

The following form will appear. Enter Media Condition, Sleeve Condition, Price, Location (optional), and any comments about
the item you are listing to inventory. Select whether you want to Allow Offers (default set to No) and select “Submit” once all
the required information has been entered.

Upon successfully adding an item to inventory, you will see a message stating, “Discogs Item # 000000000 successfully created.”
If an error occurs, the message will state the error that occurred.
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ADDING AN INVENTORY ITEM TO SQUARE
*REQUIRES SQUARE POINT OF SALE INTEGRATION*
From the Rhythmic Equations Inventory page, click the “Add Square Inventory” button. If the “Add Square Inventory” button is
not present, follow the “Setup Square Point of Sale Integration” instructions.

The following “Create Square Inventory Item” form will appear. Enter name, description, price, SKU, stock quantity, store
location, and upload an image for the product you are adding to Square inventory. Once the form has been completed, select
“Submit.”

The inventory page will reload with the Square inventory item that was added shown in the inventory list. A success message
will be shown confirming that the item was added to Square. If an error occurred, the message will display what the error was.
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VIEWING INVENTORY ITEMS
The following instructions demonstrate how to view & update inventory items in Rhythmic Equations. Currently Rhythmic
Equations syncs inventory from Discogs seller database. To setup an inventory sync between your Reverb shop & Discogs shop,
follow these instructions here. This will ensure when an item sells from your Discogs shop, it is removed from your Reverb shop
and vice-versa.
From the Rhythmic Equations home page, click on the “Inventory” link in the header menu.

Depending on the size of your inventory, this could take some time to load. Once the page is loaded, you will see your inventory
items listed on the screen. Use the search filters (highlighted below) to filter through your Discogs inventory.
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SELLING INVENTORY ITEMS VIA SQUARE POINT OF SALE (POS) FOR iOS
To sell inventory item(s), you must have Rhythmic Equations open on an iOS device with Square Point of Sale (POS) app installed.
From the inventory page, select the item(s) that are being purchased from your inventory. Select the “Checkout” button.

The “Checkout” form will appear. Add the total for any non-inventory items in “Other Items.” Enter a dollar amount in the
“Discount” field to apply a discount to the Order Total. Select “Submit” once ready to complete the transaction in Square.
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You will be prompted to open another application (Square Point of Sale for iOS). Select “Open.”

Square Point of Sale (POS) for iOS will open with the amount listed in the “Order Total” section. Any applicable taxes configured
within Square Point of Sale app will be automatically applied to the total. Complete the transaction by selection form of
payment.
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Once the transaction is completed, Square will send you back to Rhythmic Equations with a Transaction ID and a success
message confirming that the item(s) were removed from inventory. If the transaction was cancelled or declined, the message
would state the error and the item will remain in inventory.
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REMOVING ITEMS FROM INVENTORY
Select the item(s) that you wish to remove from inventory. Select the “Remove” button.

The inventory page will reload. You will receive a confirmation message stating that the item was successfully removed from
inventory. If an error occurs, the message will state the error that occurred and the item will remain in inventory.

If a Square Inventory item is selected to be removed, the item inventory quantity will be reduced by 1 item but the item will
remain listed in inventory (pending a re-stock). See screenshot below of stock history from within Square Point of Sale app.
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UPDATING DISCOGS ITEM LOCATION
Select the Discogs item(s) that you would like to update the location for. Select the “Update” button (highlighted below) for one
of the selected rows.

The following form will appear. Type in the new location of the selected items in the “Location” field and click the “Submit”
button.

The inventory page will reload. A success message confirming the item(s) that were updated will appear.
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UPDATING SQUARE ITEM QUANTITIES / LOCATION
*REQUIRES SQUARE POINT OF SALE INTEGRATION*
Select the Square item(s) that you would like to update the quantity count for. Select the “Update” button (highlighted below)
for one of the selected rows.

The following form will appear. Select the location and stock adjustment quantity in the and then click “Submit.”

A success message confirming the stock adjustment will appear. If an error occurred, the message would state the reason for the
error.

The stock history in Square Point of Sale app will capture the Rhythmic Equations adjustment as indicated below.
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SEND INVOICES FOR NEW ORDERS
From the Rhythmic Equations Orders page, click on the “New Order” tab (highlighted below).

This will load all Discogs orders that have a status of “New Order.” Click on the row that you want to submit an invoice for and
select “Send Invoice” (highlighted below).

The following form will appear. Enter the shipping amount and select “Submit.”

19

The page will refresh and a message will be shown confirming that the invoice was successfully sent to the buyer. The status of
the order will be updated to “Invoice Sent.” If an error occurs, the message will state the error that occurred. The

The order will now appear in the “Invoice Sent” tab (highlighted below).
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UPDATE ORDERS TO PAYMENT RECEIVED
From the Rhythmic Equations Orders page, click on the “Payment Pending” tab (highlighted below). Click on the order you have
received payment for and select “Set to Payment Received” button.

The following form will appear to confirm you want to update this order to “Payment Received.” Click “Submit.”

A message will be shown to confirm that the order was updated to “Payment Received.” You are now ready to ship this order.
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SHIP ORDERS
From the Rhythmic Equations Orders page, click on the “Payment Received” tab (highlighted below). This will display a list of
Discogs orders that are in the “Payment Received” state.
If Reverb integration has been setup, this page will also display a list of Reverb orders that are ready to be shipped (this feature
requires the Rhythmic Equations Reverb integration).
Highlight the row of the order you want to ship and select the “Ship Order” button.

The following form will appear pre-populated with the recipient’s address and order information (from Discogs or Reverb).
Verify this information is correct, enter in package weight and dimensions, and indicate whether the delivery is international
(Yes / No). Once all fields have been entered, select “Submit.”
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A table of USPS shipping rates will appear. Select the USPS service and rate that you would like to use and click the “Purchase
Shipping Label” button.
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CANCEL ORDERS
From the Rhythmic Equations Orders page, click on the “New Order” or “Invoice Sent” tab to view pending orders. Highlight the
order you want to cancel and select the “Cancel Order” button.
*Note only orders in the “New Order” or “Invoice Sent” status can be cancelled*

The following form will appear. Select the “Reason for Cancellation” and select submit.

A message confirming that the order has been cancelled will be shown. If an error occurred, the message will state the error.
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VIEW SHIPMENTS
*REQUIRES EASYPOST INTEGRATION*
Navigate to the Rhythmic Equations Shipments page by clicking the “Shipments” button in the menu (highlighted below).

This will open up the shipments page where you can re-print tracking labels, track shipments, and click to view orders in their
source system (if order came from Discogs or Reverb). You can also manually create a shipment or return shipment which is
outlined on the next 2 pages.
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MANUALLY CREATE SHIPMENTS
*REQUIRES EASYPOST INTEGRATION*
Navigate to the Rhythmic Equations Shipments page. Click the “Create Shipment” button (highlighted below).

Enter recipient name, address details, package weight and dimensions, and indicate whether the delivery is international (Yes /
No). Once all fields have been entered, select “Submit.”

A table of USPS shipping rates will appear. Select the USPS service and rate that you would like to use and click the “Purchase
Shipping Label” button.
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CREATE RETURN SHIPMENT
*REQUIRES EASYPOST INTEGRATION*
Navigate to the Rhythmic Equations Shipments page. Click the “Return Shipment” button (highlighted below).

Enter recipient name, address details, package weight and dimensions, and indicate whether the delivery is international (Yes /
No). Rhythmic Equations will automatically set these details as the FROM address and automatically address the package to the
address on your Easypost profile, under Rhyhtmic Equation Profile Settings > Easypost. Once all fields have been entered, select
“Submit.”

A table of USPS shipping rates will appear. Select the USPS service and rate that you would like to use and click the “Purchase
Shipping Label” button.
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